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Teacher Guide for the
Computer Adaptive Comprehensive Interim Assessment
(CA-CIA) Using the Student Secure Browser

What is the Student Secure Browser?

The Student Secure Browser can be used by a student to take tests. It is the most
familiar method used by students on desktop, laptop, MAC or Chromebook in prior
years with interims and the WVGSA. It locks down the student’s device and does NOT
allow communication between the student and teacher. No other applications or
programs can be used during a test. The Student Secure Browser must be completely
closed by the student if the student needs to communicate with the teacher using an
online learning platform (such as Schoology or Zoom). The teacher and student are
online at the same time, in real-time, when a student is testing.

Important: This mode is NOT available for iPads.

If the student’s deviceisa... .. . then the student uses the following
software:

Desktop, laptop, MAC, or Chromebook Student Secure Browser must be installed
on the student’s device

Before You Test Using the Student Secure Browser

Before you advise your students to use the Student Secure Browser, you must do the
following:

Verify with your principal/test coordinator that:

1. Your students have the required devices and browsers needed to use the
Student Secure Browser.

2. Your students’ use of the Student Secure Browser coordinates with your
district’s plans of using the optional, interim assessments to measure
achievement gaps in student learning.

3. Your students’ desktops, laptops, MACs or Chromebooks have the Student
Secure Browser correctly installed on the devices.

Once you have verified these steps, then you can provide to your students the Student
Guide Secure Browser (PDF) located on the WV Assessment Portal at
https://wv.portal.cambiumast.com/resources/quick-guides-cat/.
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How to Administer a CA-CIA

Refer to the TA User Guide found on the West Virginia Assessment Portal
(wv.portal.cambiumast.org/resources/test-administrators) for detailed information
about administering a test.

1. Onthe West Virginia Assessment Portal (wv.portal.cambiumast.org), select Test
Administrator and click on Operational Test Administration. Once you click on the
Operational Test Administration card, the Login screen will appear. Use your login
credentials to access the TA Site.

Forgot Your Password?

. First Time Login This School
Operational Test Year?
Administration e e e

schoal year has expired

Request a new one for this school year

2. Onceyou login, you will see the Test Selection window. If the Test Selection
window is not open, click Select Tests in the upper-right corner of the TA Site. When
the Operational Test Selection window opens, click on the arrow beside the testing
category—Computer Adaptive CIA.
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3. After selecting the Computer Adaptive CIA, the ELA and Math submenu appears.

Select which subject CA-CIA you want to administer by clicking on the (+) button
to expand the tests.

Operational Test Selection

Computer Adaptive CIAs

P
Choose which tests to add to your session from the tree, and then
start your session.

+ 0 Ea B You must make o lesst one selection
+ 0 van [ |

re starting your session.

4. Click on the CA-CIA making sure it is the desired grade and content area. The

selected CA-CIA will appear under the Test Selected column. Next, click Start
Session.

Computer Adaptive CIAs -
Choose which tests to add to your session from the tree, and then

start your session.

+ 0O EA

— [@ Math
[] CA-CIA Grade 3 Math
[] CA-CIA Grade 4 Math
[¥] CA-CIA Grade 5 Math
[[J CA-CIA Grade 6 Math

[ CA-CIA Grade 7 Math
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5. The Choose Test Reason window appears, and you must choose a test reason to
continue. The Test Reasons are 1% opportunity and 2" opportunity. Use the
same test reason for every session until the test opportunity is completed.

e Select 1%t opportunity when the test is completed one time and click OK.

e Select 2" opportunity if the test is completed again and click OK.

Choose Test Reason

Use the same test reason for every session until the test opportunity is completed.
Select 1st opportunity when the test is completed one time. Select 2nd opportunity if
the test is completed again.

() Test Reasons [ 1st opportunity <

+ 1st opportunity

2nd opportunity

OK

6. After clicking OK, the Session ID appears on the TA Site in the upper-right corner.

Important: Remember to write down and save the Session ID in case you encounter any
issues, need to look up a roster or student, or need to modify the test reason.

® Ooeova Ut brwnen. O Sttt Loty [ Sporet om0 oot A M [ Lot e s Foses
West Virginia e
EDUCATION

Operational Test Session
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Sample Session ID:

UAT-ABB5-3
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7. You will provide to your students the Session ID of the CA-CIA. Students will follow
the directions in the Student Guide Secure Browser to take the CA-CIA.

Provide Additional Support and Guidance as Needed

Important: Students testing at home may need additional support and guidance. We
recommend, at minimum, these additional steps to assist students who are testing at
home and your district may provide more guidance.

Suggested Steps Checklist for Teachers

1. Verify each student has the Student Secure Browser installed on a

desktop, laptop, MAC, or Chromebook because these are the only
devices that work.

Remind students they will be unable to communicate with the
teacher when the Student Secure Browser is open and active. They
will have to close it down on their own if they have technical issues.

Remember that teachers can monitor students progressing through
the interim test when they have an active session on the
Operational Test Administration site.

Develop a communication plan with your students should they
have technical issues when trying to take an interim test. The
communication plan can be teacher-created and/or district-
created.

An example communication plan would be to tell students if they
are NOT able to get logged into the test in 10 minutes, then they
can close out the Student Secure Browser and work on another
assignment.

A communication plan makes sure the students aren’t penalized for
being unable to test. It also makes sure the students are relieved of
the burden of getting their devices to work when they do not have
technical support at home.

Plan and anticipate alternate days/times to complete the CA-CIA
for any students who experience technical issues and may require
help from the teacher or the technical assistant at the school.

Provide the Session ID of the CA-CIA to each student because they
will need it to log in. Verify the students have written it down
correctly.

Provide each student a copy of the Student Guide Secure Browser
and review the document with students prior to testing.

Page | 5




8\ West Virginia pepartvent or

EDUCATION

The remaining information below is excerpted from the Student Guide Secure Browser.
This printable, student-user document is located at
https://wv.portal.cambiumast.com/resources/quick-guides-cat/.

Student Guide Secure Browser

Important: This mode is NOT available for iPads.

If the student’s deviceisa... .. . then the student uses the following
software:

Desktop, laptop, MAC, or Chromebook Student Secure Browser must be installed
on the student’s device

Student Sign-in Using Student Secure Browser on Computer or Chromebook

1. Launch the secure browser on your device.
2. The Student Sign-In page appears.

3. Enter the following information: Figure 1. Student Sign-In Page

a. Inthe First Name and Student ID fields, Please Sigrig

enter your first names and SSIDs. Your Farst Naru:
first name should match the name 5 §
indicated in WVEIS. Do not use —
nicknames. cE

This is the

Operational Test Site

b. Inthe Session ID field, enter the session Hfyou wish ta take @

praclice test, please Session ID:

ID provided by your teacher. This ID is el e biffon b P o -
created by the teacher when they start a

teSt session. Operational Test Site
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4. Select “Sign In.” The Is This You? page
appears.

5. [Ifall the information on the Is This You?
page is correct, select “Yes” to proceed.
The Your Tests page appears.

If any of the information is incorrect, you
should notify your test administrators before
proceeding.

6. From the Your Tests page, select the
Interim Assessment your teacher has
indicated you will be taking.

7. Your request is sent to the teacher, and
you are taken to the Waiting for
Approval page. The teacher must approve
you for testing before you can proceed.
Once the teacher approves, the
Instructions and Help page appears.

8. To start the test, select “Begin Test Now.”
Test questions appear on the screen and
you can begin.

Figure 2. Is This You? Page

Is This You?

Pt vontinm ol mformmston o corect befate yom tm meve cnte o selection

First Name [Pep -

ssam: Girmde

el ]

Dt ol ks Sk

[T ATE School
n =

Figure 1. Your Tests Page
@rvuciiion

Your Tests

Select the test you need to take.

Interim Module Assessments

‘Start Module: Math Grade 3 - Number and
Operations Base 10 A
This is opportunty 1 of 99

0 Operational Test Sile Back to Login

Figure 3. Waiting for Approval Page

Waiting for Approval

Your Test Administrator needs to review your requested test and your test settings. This may take a few minutes.

First Name Session ID
Demo Stugent

TEST-860F-1

Test
Grade 5 ELA

Figure 4. Instructions and Help
Page

Instructions and Help

‘You may select the question mark button to access this Help Guide at any time during your test.

Test Settings

Use this buttan to review your test settings.

View Test Settings

Help Guide

The Help Guide and test rules can be accessed at any time by using the buttan on the top part of the test page.

View Help Guide

Begin Test Now Retum to Login
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1. On the student site, when you
answer the final question on
the test, a yellow message box
appears in the upper-right
corner of the page that states,
The test has been completed
and is ready to submit.

Merms | Module: Math Grade 5 - Measuremen’ | 991B0002) WH-§4BF-28 L)
= Th test has s completed and it ready (3

to be submitted,

gy oseis ]
Height Length

g
3

A rectangular prism has a
volume of 36 cubic units,

Drag unit cubes to the table to
show a possible height, length,
and width for this prism.

L

V=bxh

2. Click onthe red End Test
button in the upper-left corner.

ftems$| Module: Math Grade 5 - M 9595180
odule: Math Grade 5 - Messuremen" Tfie'test has been completed and is ready ~ (x)
) =) @ (m to be submitted.

Back  Next  save  EndTesm

(I

Lisa | Last Saved: 2:06 PM

A rectangular prism has a @ @
A

volume of 36 cubic units.

3. An attention message will
appear once you click on End
Test. Click Yes to continue to
the next page and submit the

Attention |

You have reached the end of the test. Click [Yes] to continue to the |
next page. Click [No] to keep working on your test. [MessageCode: |

selecting the question number.
To submit the test, click the
Submit Test button.

test. o3
4. You can review the answers by @ivvciiion &

Congratulations, you reached the end
of the test!

If Heu need to review your answers, select the question number you wish to review.
A flag icon appears for any questions that you marked for review.

1 2 3 4
5 6 7 8
9

Next Step:

Submit Test

5. A warning message will appear
asking if you are sure you want
to submit your test. Click Yes.

- )

- - .

Warning
Are you sure you want to submit the test?
o ]
- -
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6. The Your Results page appears.
Click Log Out.

@I—Il)l'('.\'l]()N

Your Results

Your test was submitted. You may review the test details below.

Test Name:
Module: Math Grade
and Geometry C

Student Names
{Student ID: 999180002)

Test Completed On:
5/14/2020

You have finisned the test. You may now o9 out.
Scores are not displayed for this test.

Next Step:
Ta log out of the test. select Log Out

In accordance with the Family Educational Rights and Privacy Act (FERPA]
personally identifiable information is prohibited by law.

5 - Measurement Data

), the disclosure of

T DAt an Gy T

Cd

Log Out

7. The student page refreshes and
returns you to the Student
Login Information page. Click
the “x” to close out of the
SecureBrowser.

@ EDUCATION
Please Sign In

First Name:

4 ©xJoRom

Student I0:
This s the -

EX: 12456789
Operational Test Site n-J g

Session ID.

If you experience any issues or problems during testing, please contact your teacher for

assistance.
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